ASPIRE LEARNING ESSENTIALS

How to Process
an Endorsement

Created: March 2026
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M\ ASPIRE  QuoteSearch ~ Policy Search  Activity Search  Reports

Policy Search

Policy Number Phone (__)_ - Carrier  Select All
First Name Emai Program Group  Savings, Advantage,

Last Name Address Program  Select All

License Number VIN Status  Select All

Please note that we DO NOT accept endorsements by fax or
by email.

All endorsements must be completed on-line, or you may
call into the customer service number for assistance.

Customer Service Line: 1-877-789-4742
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M\ ASPIRE Quote Search ~ Policy Search ~ Activity Search ~ Reports

Policy Search Click on Policy Search

Policy Number Carrier Select All b
First Name  John Email Program Group  Savings. Advantage. W

Last Name  Smith Address Program  Select All b
License Number VIN Status  Select All v

Enter any information that you
have on the policy or policy
holder and click "search"

Quote Search Policy Search Activity Search Reports

Policy Search
Policy Number Phone Carrier  Select All e

First Name  John Email Program Group  Savings, Advantage, e

Last Name  Smith 55 Program  Select All A

License Number Status  Select All td

Click on the policy you Clear

are looking for.

Policy Number Status First Name Last Name Effective Date Expiration Date Email Address

GPS 059-00 Active John Smith 04/24/2017 10/24/2017 test@test.test 1001 Riverside Ave
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IRE Quote Search  Policy Search  Actrwity Search  Reports

y Number Policy Status Policy Period Balance Crtats Endorcmment Make Payme
. e & 4] e
V-00030059-00 v Active 4/24/2017 - 10/24/2017 328747 <
¥ Home Insured Info Settings
g and Payments MName lohn Smith Auto-pay Mot Enrolled Language English
— Phone (800)133-4646 Pay Plan 16.67% 5-Pay 19-300ay Automatic Reinstatement Ensolled
¥ Letails
Address 1001 Riverside Avi, Document Delivery Endolled Mall Docs Al Sending Madketing Ensalled
iments i eDoc Agreement Not Accepted Customer must provide a current phone

Emad test@testiest

number and mailing address. If contact info
needs to be updated. Please do so at this

wsement History

s time.
§ Declaration Summary to begin endorsement click on "Create
) o Endorsement”
Drivers Vehicles
JOHN SMITH
Mini COOPER CLUBMAN 2012
’ Covirages Limit of Deductible
Policy Coverages p——
Collision
Coverages Limit or Deductible
Bodily Injury $15.000 / 530,000
Property Damage  $10.000
Roadside Enrolled

Membership

Billing Overview

AN ASPRE  Quot

New Endorsement

T—— Effective Date  4/24/2017 5:25 PM
After clicking on "Create et Bo

Endorsement” a pop up box will
appear. How 2 ——
Select "Now™ to make an
immediate change or to make a
future change click on the
calendar and select the
appropriate date, then click "OK"

How to Process an Endorsement




Create New Quote 4/25/2017 %:14 AM

New Endorsement

Click and open Endorsement wizard to proceed: D00011459

Click and open endorsement wizard
to proceed or click on "Close”
button to cancel endorsement and
go back to policy screen.

2\ ASPIRE h h s
Folicy Numbes GPaV=00020059:00 Info Drivers  Violations  Vehicles Coverages Validation Summary
& Retumn to policy .' ] ] L] /] @

Policy Information Principal Named Insured Garaging Address
Effective Date  4/24/2017 First Name John Address 1001 Riverside Ave
Term length ¥ Month Middle Name City Roseville
Input By Last Name  Smith State CA v Zip 95678
Policy Documents | Enrolled Mail Docs ik Name Suffix e County

Roadside Enr Cell Phone  (800) 133-4646 Override address ver

Membership

Home Phone
Program Version Savings 4.2
Nork Phone Ext
Program Savings
Email test@testtest

Mailing Address

Address | 1001 Riverside Ave coverage, etc. You can also click on the "Next" button to go
City Roseville through all pages one by one.
State CA v Zip 95678
County

 Validate

Same as garaging

Override address vernfication

Add Statutory Notification Recipient

On this page you can update the customers contact
information or you can go directly to the tab in which you
need to make the change, ie: driver, violations, vehicles,
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“ ASPIRE Quote Search Policy Search Activity Search Reports Create New Quote

T fi o Vehicle Coverage ]
mber QUO600144 DI;WS Violations  Vehicles overages Raty

L] @ L] @

DEBBIE ORANGE Driver

ame

ORANGE
Heome to Aspire General's o8 | 11/6/1979
new policy processing = -
system. & r & Famals
need help, clck the link below to oo

with one of our refresentatives
o Relative

A Internationa Lig pe  US lcense
Live Chat

AGIBETTS

Occupation

+ Add Driver Unemployed / Seeking Weor ™

You can add or remove drivers [iscounts
to the policy as needed

5V-00020059-00

Info Drivers Violations  Vehicles Coverages Validation Summary
¥ @ ] L ] @ L]
© Jane Smith: Incorrect data.
John Sm|th + Add Violation + Add Accident Jane Sm|th + Add Violation + Add Accident
Has this driver had any suspensions in past 3 years? Yes e No Has this driver had any suspensions in past 3 years? Yes (=) No
Answer yes or no to
underwriting questions
and click "Next".
W Validate < Back Skip Validation 3
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M\ ASPIRE  Quote Search  Policy Search  Activity Search  Reports

FollegFm SRS BARCARON Info Drivers  Violations  Vehicles Coverages Validation Summary
& Return to policy @ @ @ @ L] ] .

The summary page will display the previous, new ‘ACtIVE Term
and changed term premium as well as monthly Premium Changes

payment.
Current Future
Term Installment Installments
oF‘re-waui $286.00 $0.00 §7151
@ e s37as1 s $86.34
ei;hange $88.51 §20.22 $14.83

Maonthly Premium Uprate §14.35

this section reflects todays

Additional Fees §5.87
S b amount due for changes done

Amount Due Prior to Endorsement $0.00 to policy
Total $20.22
This area will display all the changes that
occurred on this policy.
@ Toyota COROLLA L/LE/LE +/LE PREM/S/S +/S PREM (2014)
In this example, we added a vehicle.
" Validate
ch Policy Search Activity Search Reports
159-00 . G i g . - oy
Info Drivers Violations  Vehicles Coverages Validation Summary
@ L] @ ] ] L]
Make a Payment While still in the summary page of
the endorsement you will have the
Choose an option option to make the endorsement
! ) changes payment click submit when
¢ Active Term Total all information is entered
Payment Amount  $20.22
Select payment method
*  Credit Card
» Bank Account
¥ Trust
Producer Cash
Producer Check
Producer Credit Card
# Producer Other
< Back Submit
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Quote Search  Policy Search  Activity Search ~ Reports Create New Quote 4/25/2017 2:24 PM ® Set Reset Set Global

Endorsement has been submitted click on
“Download Documents”

endorsement confirmation is now available to
print

Endorsement has been submitted

Return to Policy Download Documents

1)pdf ~
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