


STEP 1- Enter the Aspire
System

Log in with your
Aspire Arizona
Credentials



STEP 2- View the Quote
Dashboard 

You are now in quote
dashboard. All quoting from
new business, bridging from
your comparative rater and
endorsements will be created
and processed in this view. 



STEP 3- Start a quote 

Start a new
quote by
selecting, ‘New
Quote’



STEP 4- Select State 

Select which state you
are currently in. This
system is only currently
available for Arizona.
More states to come. 



STEP 4 Continued-
Select State

For a Non-Owner
Quote, Check the
box prior to selecting
your desired state.



STEP 5- Input Clients
Information 

Input the clients,
name, address and
type of home. Click,
‘Next’.



STEP 5 Continued- Input
Clients Information 

Input the clients,
personal details.
Click, ‘Next’.



STEP 5 Continued- Input
Clients Information 

Input the clients,
email and phone
number. Click,
‘Next’.



Now you may input a
different mailing address
or select the option to
keep the address the
same as the garaging
address. 

STEP 5 Continued- Input
Clients Information 



At this point you may
input the clients previous
insurance information but
it is not required to
receive a quote. 

STEP 5 Continued- Input
Clients Information 



STEP 6- Add Additional
Drivers and Excluded Drivers Now, you may add

additional drivers
or excluded
drivers.



STEP 7- Select How to
Receive Documents

Select how you would
like to receive your
documents and the
effective date of the
policy. Click, ‘Next’.



STEP 8- Input
Incidents 

Input any incidents by
selecting the, ‘Edit’
button. If there are no
incidents, Click, ‘Next’.



STEP 9- Vehicle
Lookup 

Look up the vehicle by
inputting the VIN number or
by inputting the manual
information associated with
the manual entry. Click,
‘Save’.



STEP 10- Modification
of Coverages At this time, you may

modify any
coverages, and add
additional coverages.



STEP 10 Continued-
Modification of Coverages

By Selecting, ‘Edit
Coverage’, you may edit the
coverage on the vehicle or
vehicles attached to the
policy. Click, ‘Save’.



STEP 11- Select Add
Ons At this time, Select, ‘Yes’ or

‘No’ regarding permissive use
and the triple deductible
discount. All auto quotes start
with roadside included. Select,
‘Next’.

Hover over the ‘?’ to reveal
detailed information on these
options.



STEP 12- Answer
Underwriting and Producer
Questions. At this time, Select, ‘Yes’

or ‘No’ regarding the
underwriting and
producer questions.
Click, ‘Next’.



After inputting the
information into your
comparitive rater, you
will land directly on the
Rate screen, bypassing
Drivers, Incidents,
Vehicles, Coverages,
and Questions.

STEP 13- Bridge to Aspires
System to Run a Report



On the Rate screen, you can
either select payment plans
that suit your client, or keep
the existing options. For
example, you might decide to
enable only Recurring Credit
Card Payment (RCCP). After
making your choice, click
‘Next’.

STEP 14- Select a
Payment Plan

Please Note: If you choose the EFT/
RCCP (recurring credit card payment)
option, you will be prompted to enter
bank information for future payments.



Click 'Run
Reports'.

STEP 15- Run Initial
Reports



If any imformation
is missing. You will
be prompted to
edit this screen.

STEP 15 Continued- Run
Initial Report



STEP 15 Continued- Run
Initial Report Click, 'Agree'.

Select 'Yes,
Run Reports'.



STEP 15 Continued- Run
Initial Reports The report

will begin to
run.



STEP 15 Continued- Run
Initial Reports Nothing was found

on the report.
Click, ‘Accept’



STEP 16- Run Additional
Reports Click 'Order Additional

Reports', choose 'Yes,
Run Reports' again, review
results, then click 'Accept'



STEP 17- Choose
Payment Plan

Select which billing
plan to move
forward. Click,
‘Next’.



STEP 18- Review and Edit
Details

You will be directed to this
summary page. From the
Summary Page, you can edit
vehicles, upload documents,
change the address or
effective date, and select doc
delivery method. Click 'Next'.



STEP 19- Process
Payment for Down
Payment

Choose your preferred
payment method. For
demonstration purposes,
“Agency Trust” has been
selected. Please choose
the most applicable option
for your specific client.



Click
'Confirm'.

STEP 19 Continued- Process
Payment for Down Payment



STEP 19 Continued- Process
Payment for Down Payment Review, and

then click,
'Accept'.



Step 20- eSign
Documents

It's time to sign your Aspire
policy documents! Choose
from these convenient
options:

 Our e-signature: Sign in-
office or have the
documents emailed to
your client.
Alternative methods: Print
for a wet signature or use
your preferred e-signature
platform.



Step 20 Continued- eSign
Documents

If your customer is in
office and would like to
select the, Pre-bind sign
now in office. This screen
will populate and the
customer may complete
the eSign process. Under
no circumstances may a
producer or agent
complete these steps on
behalf of the client. 



Step 20 Continued- eSign
Documents

After choosing your
preferred method of
obtaining the policy
holders signature,
click 'Bind Quote' to
continue.



Step 21- Review Final
Documents

On this page, you can view
and download all policy
documents. You can also
upload additional documents
(like photos for
comprehensive/collision
coverage) or resend eSign
links.



Step 21 Continued-
Review Final Documents

Select,
‘Download All’ to
download the full
policy package. 



Step 22- Access the
Policy

Click, ‘View in
Policy
Management’ to
access policy
details.



Step 22 Continued-
Access the Policy

You are now in policy
home. From here you
can view activities,
receipts, and point of
sale documents.




